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[l TA’s Activity Strategy

Systematic Time Management

»  Announce the working hours schedule and work methodically as TAs
* Preparation for class & meeting hours with the professor
* Online activities: E-mail, Confirming I-camjpus questions (e.g. Answer the questions
within 48 hours)
 Offlineactivities; Running Q&Asession§  ~  © |

» Grading exams & assignments m



[l TA’s Activity Strategy

Things you should notice at the beginning of semester

v_ TA o5Sice hours

V' G4A system & means of communication (Online,
offlive)

v/ Instructions of questioning

v’ G%A session time & place



[l TA’s Activity Strategy

Interaction with students

» You should be aware of the lesson contents to ensure confident coaching.

» Let students know their personal phone number and use it within the
boundaries of setting ground rules.
(e.g.) Asking questions via message, giving answers only within appointed
hours, not answering calls from unknown callers

» TAs ask relevant questions to make students get involved in class.

» TAs get accustomed to dealing with students as assistants.



[l TA’s Activity Strategy

Supervision of exams

» Having meetings with professors and assistants prior to the exams

» Announcement of detailed guidelines
(e.g.) waming of cheating, smartphone off, arranging belongings, organizing desks, test

times etc. ‘
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[l TA’s Activity Strategy

Other activities strategy

» Don’t react emotionally.
» Answer student’s complaints after taking time.
» Make a habit of taking notes and record keeping.

» Hold answers to questions that students are not s

» Check classroom equipment in advance. '\ : | .




[l TA’s necessary ability

» Deep understanding of the field
» Communication skills

» Leadership

» Time management skills

» Foreign language skills

» Diligence

» Crisis management skills

» Sociability



[l Learning Motivation Strategy

» Keller’s ARCS Model

Immediate applicability
Future Usefulness
Need Matching
Experience
Modeling
Choice

Releva nce

\

ea rming Requirements
Self-Confidence
Expectations

a Inquiry " Student Attributions
Humor Motivation onf Difficulty
Variability 4
Participation
Concreteness

\__ Incongruity & Conflict

atisfaction Scheduling

Positive Outcomes
Unexpected Rewards
Natural Consequences
Avoid Negative Influences




| Lesson Design

Convey information that rouses the learner’s interest
Use various elements like multimedia. scenarios, and
problem statements to attract attention

%

1
Provide opportunities to allow learners to recall T
and apply what they leaned duing e taining e e
Use social media, newsletters, mailers, blogs, etc. Gain
9 Attention 2
Enhance
Retention Inform Learners
and ““._ of Objectives
: Transfer .
Review learner performance to

Understand the current knowledge

confirm whether training was
effective

Conduct surveys and post trmining
discussions with supervisors,
have on-the-job performance

level of the target audience
~ Drive learners to relate newly learnt
ideas with what they already know

! 8 Stimulate
evaluations Assess Ga g ne ’s Recall of 3
Performance Prior
| = Learning
Events of Instruction —~
.'3.\
= -\’\\-, Present
Let leamers know how they fared FPn:l\gdek \“-\\ the
during the training CCalac o content

Include de-briefing sessions, quiz _
feedbacks, etc. 7 BESSESSSS N Convey information that elicits learning

S —— Use variety of elements to present
= id content, such as flowcharts, diagrams,
Elicit rovige

multimedia etc.
Performance Guidance

Share tips that enable learners to apply the newly

\ \ taught material
B S5 \ Include job aids, cheat sheets, tip boxes, additional

references, role plays, efc.

Allow leamers to practice the theoretical
knowledge they learned

Include scenario-based discussions, role i 6 .‘./f
plays, quizzes, etc.
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" Activities - credting TA dctivity plans

SKKU Mobile Portal Application
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» Cheddng lesson plans
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[l Student supports offered by university

» Center for teaching &learning  (learning supports)

» Learming Consultation « \Workshops for learning methods
- Leaming Diagnosis » \Wbrkshops for future teachers(graduate
- Leaming Coaching students)
» Other support organizations
« Math Leaming Center (darson525) « Support Center for students with
» Counseling Center (edersion1299/5630) disabilities(edersion 1092445
»  SKKU Writing Clinic (eenson00%) * GenderEopaity Counesiing Genter (e4enson 1299/5200)

» Sungkyun Language Institute (edeson1345/523) *  -Campus
+ Career Zone (ederson1088/5044) - Tutor Regjistration : Affiliated Administration

i _ / Office
Health Care Center (edenson1230/5230) - Any other inquiries: Education Support Team
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Il TA Certification Program

» Target: TAs who are working during the 2018 Spring semester and also completed the TA
training(basics or intensive)
» Working period: Fri. 30 March ~ Thur. 21 June *from week 5 to week 16 of the academic calendar
» Contents of the activities
v' Completion of TA training
v" Weekly report of activities: Posting the contents of activities online once a week

- TA Certification Program activities: Naver Band https://band.us/n/adacwlbam6F66

v' Taking part in TA meeting or submitting a written opinion about the agenda for
discussion(expected at the end of November)
> Benefits
v' Certificate of TA activities (60 hours approved) *Certificate available in English, if needed
v" Souvenir for participation in the program(tentative)

v' Early information about future workshops for teaching candidates
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https://band.us/n/adacw1bam6F66

THANK YOU

TA Certificate Program Information
Centerforteaching&learmming dlskkuedu i skku@skkuedu

Inquiries of TA activity plan submission and activities
College Admimistration Office
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